
APPLICATION CHECKLIST 

Application Cover Memo - The Claridge 

Applicant Name Estimated Move In Date Unit 

Base Monthly Rent Amount 
Security Deposit (2x base monthly rent) 

IMPORTANT!    THIS FORM IS TO HELP YOU MAKE SURE YOUR APPLICATION GETS PROCESSED ASAP! 

Please Make Sure That Your Application Includes All Items in Bold Below. 

Lease Application Form and Offer to Rent / Lease Real Property (required) (attached) 
$35 application fee per applicant / co-signer (pay via credit card or make check payable to PIP 

Inc.) credit card payment requires "Credit Card Authorization form" (attached) 
14 Weeks Paycheck stubs (consecutive) from all income sources (required if applicant has income) 
Employer's name, address, and phone number (if applicable)  
Checking Account Statements for Last 6 Months (required)  
Saving Account Statement Last 6 Months (required) 
Statements (current) from all assets held including, but not limited to: (N/A if not applicable) 

401k, 403b, IRA's, Money Market Accounts, Certificates of Deposits, Stocks and Bonds Certificates 
Life Insurance Policies, Real Estate Documents including Mortgage Notes, Sales Contracts, etc. 

Statements of Alimony and/or Child Support (if applicable) 
Statements of Social Security, SSI, and Disability Payments (if applicable) 
Statements of Public Assistance, AFDC, TANF, GR. Name, address, and phone of worker(if applicable) 
Statements of Unemployment Benefits (if applicable) 
Most recent copy of Income Tax Return for self-employed individuals (if 1099 employee) 

   UNDERWRITING GUIDELINES 
We look for applicants to meet all of the following criteria: 

(if One Occupant) - Annual income must be above 2.5x annual base rent and below $43,400 
(if Two Occupants) - Combined income must be above 2.5x annual base rent and below $49,600      

 

any member(s) of the household is married and is filing a joint tax return 
Currently receiving assistance under Title IV of the Social Security Act (AFDC, Cal WORKS, TANF not SSA/SSI) 

Recently exited the foster care system (and currently 18-24 years old) 
Single parent and neither the parent or child(ren) are claimed as a dependent on a third parties tax return 
enrolled in a job training program under the JTPA or WIA or under a similar Federal / State / Local law 

Note: The Claridge is a CTCAC regulated property and as such there may be additional CTCAC document requirements 
The Staff at the Claridge will guide you in completing all necessary paperwork and submitting any additional documents 

 APPLICATION SUBMISSION 
Email: claridgehotel@sfrent.net 
Fax: 415-931-4048 

Physical Address: Attention - Justin Wong, 634 15th St., Oakland, CA, 94612 
Questions (Do Not Hesitate!): (510) 439 - 0400 

Terms and Conditions : for best chance at approval please submit all documents as quickly as possible 

Revised: 05/15/2018 

$ 
$ 

$
$

Verifiable funds (i.e. current bank balance) = at or above 2.5x monthly rent 
Good credit (FICO > 550)
Positive rental history  
NO EVICTIONS
No Full-time students unless under the following circumstances:

mailto:claridgehotel@sfrent.net
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